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Koncynpramii Koxna noueninka 3 12.00rog o 14.00rox 3a ZOOM nocuiiaHHAM

Odiuiitna Ha3Ba OCBITHROI | [HHOBALIWHUI MEHEPKMEHT KPEaTUBHUX 1HAYCTPii

IporpamMu

PiBeHb BUIIOT OCBITH nepuuni (0akamaBpCbKuil)

I'any3b 3HaHB, 02 «KynpTypa 1 MUCTELITBO»

CHeIaJIbHICTh 028 «MeHeKMEHT COIIOKYIbTYPHOI JiSIIbHOCTI»

CraTyc TUCUMITIIHU [uka qucuuIutie npogeciitHol miAroToBKH,

(06oB’s3K0Ba, BUOIpKOBA) | BUOIpKOBa

Kypc/ Cemectp 2/3

BUKJIQIaHHS

OO6csAr TUCUUITITIHUA 3 kpenutiB ECTS /
90 3aranbHa KUIBKICTh TOJIUH

Buau ta KinbKiCTb Jlekuii — 16 roguau/ 4 ronuH

ayIUTOPHUX 3aHATb, [IpaxTnuni 3aH1T4 —14 roaus/ 4 roauHu

JIeHHa/ 3a0YHa

dopmMa KOHTPOJTIO 3aiik

Jloxkarist Ta MatepiaabHO- | AyAUTOPIS 3TITHO 3 PO3KIATIOM.

TeXHIYHe 3a0e31eueHHs MynbpTUMeAIMHUN TPOEKTOp, Mepeska Internet.

MoBa BHKJIa/IaHHS YKpaiHCchKa

Meta BUBYCHHS HaOyTTs KOMIUIEKCY TEOPETHYHHX 1 MPUKITATHIX 3HAHB IIOJI0 YCITIITHOT

JTUCLUTUTIHA pobOTH B COLIABHO-KYJIBTYPHIA cdepi Ha OCHOBI (OpPMYBaHHS Y
3100yBadviB CHCTEMH 3HAaHb Ta HABMYOK IIOJO0 OpraHizaimii 0cCoOMCTOTO
Yacy Ta MiJIBULICHHS BIacHOI e()eKTUBHOCTI

3aranpHi komneTeHTHOCTI | 3K 1. 3gaTHICTS 3aCTOCOBYBATH 3HAHHS Y TPAKTUYHUX CUTYAITISX.



https://duit-fut.com.ua/kafedra-menedzhmentu/vykladatskyj-sklad-kafedry-menedzhmentu/semenchuk-tetyana-borysivna-3/
https://us02web.zoom.us/j/9194222401?pwd=KzZMRFVYSWh5R2tmTnI4REM1SWZWQT09

3K2. 3maTHiCTh MJIaHyBaTH Ta YIPABJISATH YaCOM.
3K9. 3natHicTh IpaltoBaTH B KOMaH/II.
CrnemnianpHi (paxosi) CK24. 3natHicTh IJIaHyBaTH, YIPABIATH Ta KOHTPOJIOBATH BUKOHAHHS
KOMITETEHTHOCTI MIOCTABIICHUX 3aB/JaHb TA MPUWHSATUX PIIIICHb.
[IporpamHui pe3ynbratu 3. OpranizoByBartu npodeciiiHuii yac.
HaBYaHHS
YUM BAXKJIUBUHI KYPC:

Kypc nae MOXITUBICTh TO3HAWOMHUTHUCH 1 OMIAHYBATH JIi€BI TEXHIKH TUIAHYBAaHHS 4acy, 3 SKHMU BH
3MOXETE BCTUTATH OLIbIIe

Lleit Kypc SIKICHUX 3MiH )KHUTTS JIOTIOMOXE BaM:

- [InmanyBatu cBiif yac Tax, mo0 foro BUCTa4aIo Ha BCE;

- Posnoxinsty 3a/1a4i 3a MpiopUTETOM Ta BUKOHYBATH 1X BYACHO;

- [TobynyBaru ineansHuii 6amaHC Mi>K POOOTOIO Ta OCOOUCTUM JKUTTSIM.

3MICT HABYAJILHOI JJUCOUTIJITHU 3A TEMAMUA
Moayas 1. <TAUM-MEHEJJ)KMEHT»

Tema 1. IIpeamer i 3agaui kypcy «TaiiM-MeHexKMEHT»

ITnan nexui

1. «TaiiM-MeHeKMEHT K HaBYaIbHA JUCIHUILTIHA

2. IIpupona Ta CyTHICTh Yacy

3. Yac six pecypc i MeTa

[Ipenmer, 00'ekT, Mera, 3aBmaHHsS, 3MIcT, (QyHKml «TaliM-MEHEKMEHTY», SK HaBYAIBHOI
JTUCIUIUTIHU. AHalli3 BU3HAUYEHb TaliM-MeHeKMEHTY. ETanu po3BUTKY TaltM-MEHEKMEHTY.

Busznauenns 1 3naueHHs yacy. BrnactuBocti 1 Buau yacy. ATpuOyTtu dacy. [HauBinyansHuit GoH.
yacy 1 oro cTpykTypa. HacoBa nmepcrneKkTuBa i TpaHCIEeKTHBA. BHyTpinHi koHIenuii yacy.

3akoH yacy, fiK crpareriyHoro pecypcy. Crparerii ynpaBiiHHS 4dacoMm. CucTeMa yHpaBiHHS
gacoM. OCHOBHI MiTXOAH 10 YIPaBIiHHSA YacoM. KOMIeTeHTHICTh JIIOIMHU B Yaci.

Tema 2. AHaJIi3 BUTPAT Yacy B CHCTeMi TaiiM-MEHEIKMEHTY

[Tnan nexuii

1. Xponomerpax sik cuctema 00Ky i KOHTPOIIFO BUTPAT Yacy

2. Meroau iHBeHTapuU3ailii 0cCoOMCTOro Ta oprafisaniiiHoro yacy

3. AHauni3 MOACHHUX MEePEIIKO]l Yacy

BusHaueHHs MOHSATTS, CYTHICTb, 3aJadl XPOHOMETpaxy dacy. AJFOPUTM I1HBEHTapu3alii Ta
aHaJi3y yacy.

3MiHa croco0iB yIpaBJIiHHS 4acoM 3a JI0IOMOTI'00 MOTOYHOI KapTH Ta MOTOYHOI Jglarpamu. AHami3
YacOBMX BUTPAT 3 BUKOPHCTAaHHAM KapT i rpagikiB ['anta. KapTtka monennoro o6iniky yacy A.l'actesa.
O6mik yacy I1.M. Kepxennera. ABC-xpornomerpax. Xponomerpax 3a [.A. Apxanrensckum. Kareropii
BuTpart yacy. [llogenHunit ekxcrpec-anaii3 BUTpAT 4acy 3 BUKOPUCTAHHSIM OpraHaiizepy.

XKypnan yacy. Opranaiizep, ik TM-iHcTpyMeHT. MeHTaIbHI KapTH nepemko. Buan nepenikon
AocsirHeHHS ninell. «[lornuHavi» Ta «1epepuBHUKN» Yacy.

Tema 3. Hinenoxknaxanus

IInan nexiii

1. KirouoBi aciekTH LiJIeTIOKIaaHHs
2. BnactuBocrti winei

3. AropuT™ i METOIM LJIETIOKIAIAHHS



BusHaueHHs TOHATH «MeTa» 1 «uinenokinaganHs». Kiacudikamis mineid. Cuctema Iiiei:
JIOBIOCTPOKOBI, CEPEIHBOCTPOKOBI 1 MOTOYHI IuIi. OCHOBHI acmeKTH Iiaenokiaaands. [lomyk 1
dbopmymoBanss 1iei. llimenoknananHs 1 mporec AOCATHEHHS MeTH. [loMHIIKH IIiIeToKIaiaHHs.
«/epeso mineit». [Ipomenesi giarpamu. ['pad xUTTEBUX HLTIEH.

KinpkicTh 1 cTyminp BaxiauBocTi Iiyed. IIpioputeTHicTh 1 TepMiH nocsarHeHHs wted. Jloriuxna
MIMOPSIAKOBAHICTh 1 TApMOHIWHICTH IUIeH. PalmioHanpHICTh 1 CTYMIHB YCBIJOMIIGHOCTI pPE3yJbTaTy
npoliecy nijenokiaananus. Jleramizamis i KOHCTPYKTUBHICTD Liiel. JKUTTeBI 1is1i 0COOMCTOCTI.

SMART-texnonoris mocranopku uuterd (3a . Joypaenom). IIpoekTHa cucrema MOCTaHOBKH
ineit (mo I'. Apxanrenbcbkomy). Anroputm niienokiananas. Kimrodosi chepu xxutts. OCHOBHI IIHHOCTI
ocobucrocti. Matpuis «uuti-miHHocT». SWOT-anami3 ocobucrocti. PecypcHuii aHami3 «meta- 3aco0m».
AmHani3z «mera-3agaui». Curtyaniiiauii anami3 (3a JI. 3aiiBeprom). [TocTanoBKa misieii: BiJ 3arajbHOTO 10
KOHKPETHOTO.

Tema 4. [lnanyBanHs yacy

[Tnan nekmii

1. Mpunimnm i nponopii MIaHyBaHHS Yacy

2. Mertoau CKIaaHHs KOPOTKOCTPOKOBHUX i ONIEpaTHBHUX ILUIaHIB

3. TexHiku ONEPaTUBHOTO IJIAHYBAHHS

[Mpuntmunu mranyBanss. pomopuis [Mapero (20/80). IIpasmmo Jl.3aiiBepra (60/20/20). Meton
npioputetHoro maanyBanus ABC (15/20/65). Kputepii mpiopuretHocti. IIpiopuTeTHiCTh MOTOYHUX
3agad. [IpiopuTeT JOBrocTpOKOBUX L. ANTOPUTM IUIaHyBaHHs qHs. CHcTeMa IUIaHiB.

Meron mpocroro raHyBaHHA. MeTol MpPiOPUTETHOTO IUIAaHYBaHHSA. METOJ «IIECTH 3a/1auy.
Meton [I. Eiizenxayepa. Cucrema o06miky yacy A.A. JlroOumea. Cucrema ympaBiiHHA 4YacoMm b.
@panxmniHa. MeToJ ckiajaHHs IIaHIB «AJbIn». OCOOIMBOCTI BUKOPUCTAHHS METOJIUK IUIaHYBAaHHS
qacy.

Texnika manyBaHHs «JleHb-TkAeHbY». [InaHyBaHHS 3a1a4 31 CKJIAJAHOIO CTPYKTyporo. TexHika
mwianyBaHHs «Kaiipoc». BuOip iHcTpyMeHTIB ais miuaHyBaHHs vacy. Jlomku ruianyBaHHs. I{oneHHUK.
«Ctpareriuna KapTOHKa».

Tema 5. Peanizanis nuianis i opranizaunisi AisuibHOCTI

ITman mexiui

1. Metoau BUKOHAHHS OMEpaTHBHKX IUIAHIB

2. OprasizaiiiiHi TPUHIUIN PO3MOPSIIKY THS

3. Opraui3ariis JisUIBHOCTI Ha OCHOBI BUKOPUCTAaHHsI GIOPUTMIB i 0COBIMBOCTEN XapakTepy

[IpuitoMM BHKOHAHHSA pO3KJIAAy MpH MPOCTOMY IJIaHyBaHHI. BHKOHaHHS po3kiagy mpu
npioputeTHoMy IutanyBaHHI. [Ipuiiom «3'inanHs cinonay». Ilpuitom BukonanHs cnpaB «llIBeinapcrkuit
cup». [IpuitoM BUKOHaHHS cpaB «3aJuIlITe THUIUBICTb, 3 TKTE Ka0y».

IIpaBuna mnouatky nHs. IlpaBuia, mo crocyroThest xoay aHS. ['padik mnpame3rnaTHOCTI.
CamopO3BaHTaKEHHS.

Bunu OiopuTmiB: 100O0Bi, THXKHEBI, MICAYHI, >KUTTEBI IuKIU. [lepiomu XuTTs. 3HadeHHs
BUKOPHUCTAHHS O10pUTMIKHU. 3arajibHi peKOMeHJalli 3 Ooprasizaiii pe>kKuMy ITHS Ha OCHOBI O10pUTMIKH.
IauBigyansHuit pobounii ctunb. CkiiaaHHsS paMOYHOTO IJIaHY JIHS.

Tema 6. CaMOKOHTPOJIb i CAMOMOTHBALIA
ITman mexiui

1. CamomoTuBallis 10 BAKOHAHHS 3aIJIAHOBAHOT JIiT
2. Buau i METOIM KOHTPOJIIO
3. TMepcoHanbHU YIIPABIIHCHKHUI 00K



BusHaueHHs TOHITH «MOTHUBALIS», «CTUMYM» 1 «camoMoTHBaris». Teopii mortuBarii. Tumu
0COOHMCTOCTI 3aJIe)KHO Bij THIYy camoMoTHBallii. baxxanss, norpeda, HeoOXiaHICTh. JIiHB Ta peKOMeHaaIil
ii momonamns. Haropomu 1 mnokapanHs. CHHIPOM «BHUTOPSHHS»: BUAW, MPUYUHU, TPU3HAKH,
npodigakTHKa.

3amaui koHTpodro. KoHTponb mporeciB i pe3ynbraTiB. [IpudHATTS pilieHb 33 BIAXWICHHSIMH.
CaMOKOHTpOJIb TIpoliecy AisIbHOCTI 1 pe3ynbrariB. Kontposnb mns. Etanmu xonTpomo. Meron «II'stu
nanbiiBy (3a JI. 3aiiBeprom). Criocobu oIiHKK BIacHOi e(heKTHBHOCTI. BUKOpPHCTaHHS KapT KOHTPOIIIO.
[IpaBuiia 1 HOMUIKHU KOHTPOJIIO.

[ToOynoBa aHAMITHKU: CIIOCOOM OLIHKU BJIACHOI eeKkTHBHOCTI. IloKa3HMKH, 10 BigOOpaxaroTh
BUTpaTHu 4acy. [TokasHukM aKoCTi oprasizaiii poootu. OOiK pe3yabTaTiB. 3aCTOCYBaHHS aHATITUKH.

Tema 7. IlinBuieHHs1 eeKTUBHOCTI BUKOPUCTAHHS Yacy

[Tnan nekmii

1. 3axomu mpoTH HepaliOHATEHOTO BUKOPUCTAHHSI 4acy

2. TligBumieHHs e)eKTUBHOCTI poOOTI

3. EdekTrBHE BUKOPUCTAHHS 1103ap00O0YOT0 Yacy

4. Texuiuni 3ac00M K €IEMEHT CUCTEMHU ITiABUILEHHS e(PEKTUBHOCTI poOOTH

S. ®opmyBaHHS SIKOCTEH e()EeKTUBHOTO MEHEKEpa

Metoau OGopoTebu 3 «mornuHayamMu» vacy. llepeOGopeHHs IIKIIMBUX 3BHYOK. MUCTELTBO
BIIMOBH, BMIHHSI Ka3aTH «HI». «YmoOieHa» 1 «HeymobineHa» pobora. BropsakyBanHs TenedoHHHX
JI3BIHKIB.

3mict pobotu MeHemkepa. PakTopH, MO BIUIMBAIOTH Ha poOOTy MeHemkepa. CTBOpEeHHs
HaJIeKHUX yMOB poOotu. Pobouiit ctin. Pobora 3 moxkymeHTamu 1 kopecrnonaeHuiero. Iliaroroeka i
IpOBEJEHHS BUCTYMIB. JlemeryBaHHs, K croci® exkoHowmii BuTpar 4vacy. CyTHICTH 1 HEOOX1JHICTh
neneryBanHd. CrpaBu IO MUIATAlOTh 1 10 HE MiAIATalOTh JeneryBaHHio. [IpaBuna epexkTHBHOTO
neneryBanHs. [lpuunan omopy pgeneryBaHHs. TakTuka 1 crmocoOu mojosianHs omopy. IlepeBarm Tta
HE/IOJIIKK JIelleTyBaHHS MNOBHOBaxeHb. I[IpaBumna 3amimenHs. Opraxizamis KoMaHAHOI poOOTH.
BusHaueHHs KOMYHIKaTHBHOI KoMIeTeHTHOCTI. [liIBUIIEHHS KOMYHIKQTUBHOI KOMIIETEHTHOCTI.
[TopiBHsIBHA XapaKTEPUCTHKA JUIOBOTO 1 MIDXOCOOMCTOro chuikyBaHHs. IIpuHIunu edgexTuBHOTO
minoBoro cminkyBaHHs. Cucrema MixkocOoOMCTHX KoMyHikarii. ®opmanizamis iHGopmarii Ta
iHpopMmaniiHux noTokiB. [lepconanbHa cuctema podoTu 3 iHpopMaliero. PO3BUTOK HAaBHUOK 1 SIKOCTEH
niaepa. [Ipunnunu nigepcrsa. CTpaTeriyHUM aaropuT™ JiiepcTna.

[To3apoOoumuii wac: BuAM 1 XapakTepucTuka. Buaum mnpomikHOro uacy. Sk eQpeKTUBHO
BUKOPHUCTOBYBATH NMPOMDKHUN yac. [InanyBaHHS BiqnounHKy. BianounHok mig yac po6o4oro JHs.

TaiiM-MeHexMeHT 3 3acrtocyBaHHs mnporpamu Outlook. Awnamiz Butpar vacy B Excel.
«Mo0binpHu oicy, KUIIIEHbKOBHUM KoMIT'toTep, TukTodoH. PoboTa 3 enekrponHoro nomroro. Evernote.

[ianicHI opieHTHpHU ocobucTOoCcTi. XKutTeBa mosuilist ocobuctocti. PopMyBaHHS MPOdeciiHO-
IUIOBUX sIKOCTeH MeHemkepa. ColiaabHO - TICHXOJIOTIYHI SKOCTI MeHe/kepa. MopasibHi SIKOCTi
MeHemkepa. llcuxodizionoriuamii noreHmian. Kpamigikauiiinuii nortenmian. KomyHikaTuBHUMN
noteHmian. MopansHuit moteHian. TBopuwnii motenmian. OCBITHIN MOTEHITIA.

I[IpakTuyHi 3aHATTA Kypcy Mepen0avyaroTh BHKOHAHHS CHUTYAIlIWHUX, TECTOBUX Ta IHIIUX
3aBJlaHb, OMMUTYBAHHS Ta TUCKYCIi 32 TeMaMH, KOPOTK1 BUCTYITH Ta MPE3CHTAIII] 3 TEMATUKH TUCIIUILTIHHU.

TemaTuka NpakKTUYHHUX 3AHSTh:

[TpakTiuna po6ota Nel. IIpeamer i1 3anaui kypcy «TaliM-MeHeKMEHT».

[TpakTana podora Ne2. AHani3 BUTpaAT 4yacy B CUCTEMI TaliM-MEHEI)KMEHTY.

[TpakTruna po6ota Ne3. [{inenoknamanHs.

[Tpaktuyna po6ota Ned. [InanyBaHHs yacy.



[TpakTiana podota Ne5. Peanizarist miaHiB 1 opranizaiist JisiIbHOCTI
[TpakTruna po6ota Ne6. CaMOKOHTPOJIb 1 CAMOMOTHBAITIS
[Tpaktuyna pobota Ne7. IlinBumieHHs epeKTUBHOCTI BUKOPUCTAHHS 4acy

Ipukjaaau NpaKTHYHUX 3aBJaHb:

3apaanng 1:

Jnis  yOOCKOHAJeHHS BUKOPUCTAHHS CBOTO 4Yacy, BapTO MPHUAUIMTA YBary BH3HAYCHHIO
[MOTJINMHAYAM YACY.

1. 3aiiicHiTh XpoHOMETpaXX Bamoro yacy npotsirom 2-3 qHIB Ta BU3HAYTE MOTJIMHAYIB Yacy.

2. Bu3HauTe y BiJICOTKOBOMY BIJIHOIIEHHI CKUJILKHM Yacy y Bac 3a0uparoTh morjauHadi B po3pisi
oKpeMmoro JHs (MoxHa 300pa3uTh y hopmi rpadixy ado miarpammu).

IIpukiaax TecTOBOro 3aBJaHHA:

1. Ilpu nianyBaHHi, CKUTBKU BiACOTKIB poO0OYOro Yacy OXOIUTIOETHCS IIAaHOM?

a) 60%;

0) 40%;

B) 20%;

r) 80%.

Jis cTUMYITIOBaHHSI HAYKOBO-IOCHITHUIIBKOTO i TBOPUYOTO iHTEpecy 3/100yBayiB BUIIOI OCBITH i
3100yTTS HUMU HABUYOK HAyKOBOT ISJIBHOCTI JOPEUHO 3a0X0UyBATH iX O BUKOHAHHS J01aTKOBUX BU/IB
pOOIT B MEBHUX MPOEKTAX, 1 BpaXOBYBATH 1[I0 JiSUTBHICTH MPH IiABEJICHHI MiICYMKIiB pOOOTH 3100yBaviB
BUIIOI OCBITH y cemecTpi. Tak, Hampukian, 3100yBauaM BHIIOi OCBITH MOXK€ OyTH 3alpOINOHOBAHO
BUKOHaHHA pedepariB 3a TeMamMHu IUCHUILUTIHA «TaliM-MEHEKMEHT» Yy BUTIJISAI Tpe3eHTaliil Ta
3aXMCTUTH i1 Ha IPAKTUYHOMY 3aHATTI. Halikpallli peKoMeHyt0ThCsl 10 BUCTYIY HAa HAYKOBO-IIPAKTUYHOI
KOH(epeHIii.

OpieHTOBaHA TEMaTHKa:

1.OCcHOBHI 3aKOHOMIPHOCT1 «PO3IIUPEHHS Yacy.

2.Bu3HayeHHs NPIOPUTETIB Y KUTTEAISIIBHOCTI.

3.MeToJ CKOpOYEHHS YaCOBUX BTPAT B AISUIBHOCTI MpaliBHUKA.

4.BinuB 1HAUBIAYaJIbHUX YCTAaHOBOK Ha €()eKTUBHE BUKOPHCTAHHS yacy

5. BucraBnsaTu npiopuTeTH Ha KOXKEH JCHb Ta aHAII3yBaTH iX

6.BuzHaveHHs )KUTTEBOI Micii.

7. CTaBUTH JOBTOCTPOKOBI LI1JI1 T OKPECIIOBATH TPAEKTOPIIO iX TOCATHEHHS

8.dopMaT MoCTaHOBKH 1 pOOOTH 3 METOIO.

9. TexHika KBaHTU(IKYBaHHS — ITOAUIATH BEJIMKI CKJIAHI 3a]a4l Ha AP1OHI Ta MPOCTI

10.KoMmeTeHTHICTb MpalliBHUKA B Yaci.

11. CTpykTypyBaTH CclipaBu Tak, 11100 BOHU CTaJId eJIEeMEHTaMH €JUHOI CUCTEMH

12. Po3inieHHs TOBHOBAXXEHb SIK IHCTPYMEHT 3 YIPABJIiHHS YacoM.

13.MexaHni3M ympaBiaiHHs O€3199I0 3aBIaHb Opa3y.

14. lecTpyKTUBHI 3BUYOKHU Ta 3aJI€KHOCTB, 1110 3aBAXKAIOTh HaM €()eKTUBHO KEPYBaTH YacoM

15. Camoaucnuiuiina Mpy BUKOHAHHI 3aBJaHb. [losinieHHst CaMOKOHTPOITIO.

16.Cucrema nnaHyBaHHs 4acy.

17.®akropami pantoBocTi 1 TM B IisSIIbHOCTI MpalliBHUKA.

18. MeHTanbHI KapTu Nepemkoa. Buay nepemnkos 10cIrHeHHs iIel.

[anuBinyansHi BUAM poOIT HE OOMEXYIOTHCS 1 MPUHMAIOTHCS MPOIMO3HUIIIT MO0 BIOCKOHATICHHS
Kypcy (SIK JIGKIIIHHOI, TaK 1 MPaKTUYHOT CKJIa0BO1).



OIIHIOBAHHS

@opMH MOTOYHOTO Ta MMiACYMKOBOTO KOHTPOJIO | IToTounuit kouTpOIL — 100 Gasis

KPUTEPII OLIITHIOBAHHSI PE3YJIbTATIB HABUAHHS

[lincyMKkoBi Oanu 3 HaBYAIBHOT AMCIUIUTIHA BU3HAYAOTHCS K cyMa OaliB, OTPUMAHHX 3700yBayeM MPOTATOM
ceMecTpy.

BinBinyBaHH JeKiii:

3a BiABiAyBaHHS KOXKHOI JIEKIIi1 HApaxoByeThcst 2 Oanu (10 16 Gamis).

I[IpakTHYHi 3aHATTA:

OLIHIOIOTHCS 32 aKTUBHICTIO 3700yBayiB OCBITH Ha 3aHATTAX, iX BIAMOBIIAMHU, TOMOBIIIMHU Ta
CTYIEHEM 3ally4eHOCTi y AMCKYycii. MakcumaibHa cyMa CTaHOBUTH 12 OamiB 3a KoxHE 3aHATTA (10 84
OaiB).

Cawmocrtiiina po6ora

Hamucannst Ta 3axuct pedepary (TeMaTHka MOTOHKYETHCSA 13 BUKIJIAIAa4eM KypCy) y BHIJISAL
JOTOBiTi Ta/abo mpe3eHTarlii oiHThCs 10 10 Oaris.

3100yBay OTpUMY€ IIJCYMKOBY OI[IHKY 3a pe3ylbTaTaMH IOTOYHOTO KOHTPOJIIO MUIAXOM
HAaKONUYCHHS OaiB. MakcuMaibHa KUTBKICTh OaiiB, sIKy MOXKe OTpUMaTH 3100yBad, cTaHOBHUTH 100.

JonaTkoBi 6anu 10 MOTOYHOTO KOHTPOIIO 3400yBad OCBITH MOXE OTPUMATH, MPOWIIOBIIU
HaBYAJIBHUNA Kypc y BHUIIISIII HE()OPMAIBbHOI OCBITH 3 OTPHUMAaHHSAM cepTH(IKaTy B MeXax HpeaMeTy
BUBUCHHS JUCLUUIUIIHM Ta TMPOMIIOBIIM MPOLEAYypy BHU3HAHHS 3rigHO [loN0XeHHs Mpo BHU3HAHHS
pPE3VYJILTATIB HABYAHHS, OTPUMaHUX YV HeOpMaIbHIN 0CBITI 3100yBayaMu Buroi ocsitu JAVIT.

IIKAJIA OIIIHIOBAHHA: HALIIOHAJIBHA TA ECTS

Ominka | Orinka 3a Ominka 3a mkanoo ECTS

B HaLlOHAJIBHOIO Ouinka | [Tosscuenns

Oajax | IIKaJIOIO

90-100 | BigminHO A «BigMiHHO» - TeOpeTWYHHMH 3MICT Kypcy OCBOEHHH IIUIKOM, HEOOXiIHi
(«3apaxoBaHO») MPAKTUYHI HABUYKK pPOOOTH 3 OCBOEHMM MarepiajioM c(opMoBaHi, BCi

HaBYaJIbHI 3aBJIaHHs, sIKI TepeadaveHi MpOrpaMord HAaBYaHHS BWUKOHAHHI B
MOBHOMY 00cCs3i, BimMiHHa poOoTa 0e3 MOMWIIOK a00 3 OHIEID HE3HAYHOIO

HOMIUIKOIO.
82-89 | obGpe B «lyxe noOpe» - TEOPETUUHMHA 3MICT KypCy OCBOEHHH IIIJIKOM, HEOOXimHi
(«3apaxoBaHO») TMPaKTUYHI HABUYKU POOOTH 3 OCBOEHHM MaTepiaJioM B OCHOBHOMY C(pOpMOBaHI,

BCl HaBUaJIbHI 3aBJaHHA, SKi MependadeHi MPOrpaMor0 HaBYaHHS BHKOHAHHI,
SIKICTH BMKOHAHHS OUTBIIIOCTI 3 HMX OIIHEHO YHCIOM OailiB, OJU3LKAM JI0
MaKCHMAILHOTO, po00Ta 3 JIBOMA — TPhOMa HE3HAYHHMH TIOMIJIKAMU

75-81 C «Jlobpe» - TeOpeTMYHUIA 3MICT Kypcy OCBOEHMH LIJIKOM, IPAKTUYHI HABUYKH
poOOTH 3 OCBOEHMM MarepiajioM B OCHOBHOMY c(OpMOBaHi, BCi HaBYaIIbHI
3aBIAHHS, sIKI mepeadadeHi MpOrpamMOK HaBYaHHS BHKOHAHHI, SIKICTh
BHUKOHAHHS >KOJHOI0O 3 HUX HE OLIHEHO MIHIMAJIBHUM YHCJIOM OaJliB, AESKl BUIN
3aBIaHb BHKOHAHI 3 IOMHJIKaMH, poOOTa 3 JeKUJIbKOMa He3HAYHUMHU
MIOMUITKaMH, 200 3 OJTHIE0 — JIBOMA 3HAYHUMH TTOMUIIKAMH

64-74 | 3am0BUIBLHO D «3a7I0BUIBHO» - TEOPETHYHHM 3MICT KypCy OCBOEHMH HE IOBHICTIO, ajie
(«3apaxoBaHO») NPOrajiMHA HE HOCATH ICTOTHOTO XapakTepy, HEOOXilHI MPaKTUUHI HABUYUKH
po0OTH 3 OCBOEHMM MarepiajloM B OCHOBHOMY C(OpMOBaHi, OiIbLIICTH
nepeadaYeHux MPOrpaMor0 HABYAHHS HABYAJIBHUX 3aBJaHb BHKOHAHO, JCSKI 3
BHKOHAHUX 3aBJIaHb, MICTSITh IOMUJIKH, p00O0Ta 3 TPhOMA 3HAYHUMH MTOMUITKAMH

60-63 E «JdocTaTHbO» - TEOpEeTHMYHHH 3MICT KypCy OCBOEHMH 4YacTKOBO, MAEsKi
NpakTUYHI HaBUYKH pPOOOTH He c(hopMoOBaHi, YacTHHA TMepeadadeHnx
NPOTrpaMoOr0 HABYAHHS HAaBYAJIbHHUX 3aBllaHb HE BHKOHaHI, abo sIKiCTh
BHKOHAHHS J€IKMX 3 HHX OIIHEHO YHCIOM OaiiB, OJM3bKHUM [0
MiHIMaJIbHOTO, PO00Ta, 110 33A0BOJILHSIE MiHIMYM KPHUTEPiiB OLIHKU



https://files.duit.edu.ua/uploads/%d0%a1%d0%b0%d0%b9%d1%82/11_%d0%9f%d0%a3%d0%91%d0%9b%d0%86%d0%a7%d0%9d%d0%90_%d0%86%d0%9d%d0%a4%d0%9e%d0%a0%d0%9c%d0%90%d0%a6%d0%86%d0%af/%d0%9f%d0%9e%d0%9b%d0%9e%d0%96%d0%95%d0%9d%d0%9d%d0%af_%d0%94%d0%a3%d0%86%d0%a2/21_-%d0%9f%d0%be%d0%bb%d0%be%d0%b6%d0%b5%d0%bd%d0%bd%d1%8f-%d0%bf%d1%80%d0%be-%d0%b2%d0%b8%d0%b7%d0%bd%d0%b0%d0%bd%d0%bd%d1%8f-%d1%80%d0%b5%d0%b7%d1%83%d0%bb%d1%8c%d1%82%d0%b0%d1%82%d1%96%d0%b2-%d0%bd%d0%b0%d0%b2%d1%87%d0%b0%d0%bd%d0%bd%d1%8f-%d0%b7%d0%b0%d1%82%d0%b2%d0%b5%d1%80%d0%b4%d0%b6_.pdf
https://files.duit.edu.ua/uploads/%d0%a1%d0%b0%d0%b9%d1%82/11_%d0%9f%d0%a3%d0%91%d0%9b%d0%86%d0%a7%d0%9d%d0%90_%d0%86%d0%9d%d0%a4%d0%9e%d0%a0%d0%9c%d0%90%d0%a6%d0%86%d0%af/%d0%9f%d0%9e%d0%9b%d0%9e%d0%96%d0%95%d0%9d%d0%9d%d0%af_%d0%94%d0%a3%d0%86%d0%a2/21_-%d0%9f%d0%be%d0%bb%d0%be%d0%b6%d0%b5%d0%bd%d0%bd%d1%8f-%d0%bf%d1%80%d0%be-%d0%b2%d0%b8%d0%b7%d0%bd%d0%b0%d0%bd%d0%bd%d1%8f-%d1%80%d0%b5%d0%b7%d1%83%d0%bb%d1%8c%d1%82%d0%b0%d1%82%d1%96%d0%b2-%d0%bd%d0%b0%d0%b2%d1%87%d0%b0%d0%bd%d0%bd%d1%8f-%d0%b7%d0%b0%d1%82%d0%b2%d0%b5%d1%80%d0%b4%d0%b6_.pdf

35-59 | HezanmoBinsHO FX «YMOBHO HE3aJI0BIIFHO» TEOPETHYHHI 3MICT KypCy OCBOEHHH YacTKOBO,
(«HE HEOOXimHI TIPaKTUYHI HaBHYKH poOOTH He chopMoBaHi, OLIBIIICTH
3apaxoBaHO») nepeadadyeHUX MporpaM HaBUaHHS, HABUAIBHHUX 3aBJaHb HE BUKOHAHO, a00
SKICTb IXHBOIO BHKOHAHHS OLIHEHO 4YHCJIOM OaiiB, OJIM3BLKUM O
MiHIMQJIGHOTO; TIPH JOMATKOBIM caMOCTiiHIN poOOTI Ham MaTepiaioMm
Kypcy MOXIIMBE TiABHUINEHHS SKOCTI BUKOHAHHA HAaBYAIHFHUX 3aBJIaHb (3
MOJKJIMBICTIO IIOBTOPHOTO CKJIaJIaHHs), po0OTa 110 MOTpedye TOpoOKH

1-34 F «be3yMOBHO HE3aJOBIIbHO» TEOPETHYHHUH 3MICT KypCy HE OCBOEHO,
HEOOXIimHI TPaKTUIHI HaBUYIKA PoOOTH HEe chOopMOBaHi, BCi BHUKOHaHI
HaBYAbHI 3aBHAHHA MICTATH TpyOi IMOMIUIKH, TOJATKOBa CaMOCTiHHA
poboTa Haj MarepialoM Kypcy HE MpHBEAe 10 3HAYMMOTO ITiIBUILCHHS
SKOCTI BUKOHAHHS HaBYAIbHUX 3aBJaHb, poOOTa, M0 MOTpedye MMOBHOI
epepoOKn

TH®OPMALIMHO- METOJANYHE 3ABE3ITEYEHHS
Metoanune 3a0e3reueHHs:
1. PoGoua mporpama HaBYaILHOI TUCIUTLTIHH.
2. Cunalyc HaBYANbHOI AUCHUILIIHY.
3. Ilocwnanns Ha Google Classroom: TaiimM-MeHEHKMEHT
Enextponni pecypcu 6i6miotexu AYIT: https:/library.duit.in.ua.

CIIMCOK PEKOMEHIOBAHOI JIITEPATYPU

1. Ckibinpka JI. 1. Taiim-menemxment: HaBu. [locioHuk s cryn. ekonoM. By3iB. K.: Konmop,
2009. 528 ¢

2. Morina H. I. TaiiM-MeHeUKMEHT $K 1HCTpyMeHT (opMmyBaHHA yacoBoi Herermuyk B.B.
Camomenemxment: Hasu. nocionuk. Pisae: HYBI'TI, 2013. 354 c.

3. binsecbka FO. B., Mukutenko H. B. TaiiM-MeHEI)KMEHT SIK METOJ YMHPAaBIiHHS YacoM
KaTeropiiHOro MEeHeKepa.

4. IBanunpka C.b., T'amaiina T.O., Tonouiit P.M. BnpoBamkeHHs €BpONEWCHKIX METOIUK TalM-
MEHEPKMEHTY B YKpaiHi. ['moOanbpHI Ta HalloHanbHI HpOOJIEMH EKOHOMIKH : €JEKTPOHHE HayKOBe
¢daxose Bunganus. 2018. Bum. 21. C. 288-292. URL: http://global-national.in.ua/archive/21-2018/58.pdf

5. Bpaiian Tpeiici 3pobu 11e 3apa3. 21 yynoBuii croci6 3podutu OibIie 3a MeHIMi Yac: 11 kaura.
XapkiB: KnmxkoBuit kiy0d «Kiy6 cimelinHoro no3imis», 2016. 112 c.

6. bypka J[x., FOen JI. [Ipokpactunariis. Yomy BM BaeTecs 0 HeEl 1 110 MOXKHA 3pOOUTH 13 UM
BXe ChOroJiHi : kHura. JIbBiB : BunaBuunrso «Craporo Jlesay, 2018. 400 ¢

7. Selk J., Bartow T., Rudy M. Organize tomorrow today: 8 ways to retrain your mind to optimize
performance at work and in life. Da Capo Lifelong Books. 2016. 240 p.

8. Patrick Forsyth (2013). Successful Time Management. Kogan Page Publishers. pp. 90-93.
ISBN 978-0-7494-6723-4.

JMonaTkoBa iHdopmanis
HetanpHimy iHGOpMAIil0 IMIOAO METOMIB HaBYaHHSA, (OpPM OIIHIOBaHHS, CaMOCTIHHOT
poOOTH Ta MOBHOTO CIMCKY JIiTepaTypu HaBeneHo y PoGouiil mporpami HaBYaIbHOT JUCHUIUTIHH.

HOJITUKA JUCLHHUIIJITHA

IIoxo akagemMi4HOi 100POYECHOCTI

JoTpumaHHs akaJeMi4yHOi J0OpOYECHOCTI 3aCHOBYETbCS Ha psAl IMOJIOKEHb Ta MPUHIIMIIB
aKaJeMiqHO1 T0OOPOYECHOCTI, IO PErJaMeHTYIOTh AISIBHICTD 37400yBadiB BUIIOI OCBITH Ta BUKJIA/IaviB
AVIT:


https://classroom.google.com/c/NDA5MDM0OTc1NDkx?cjc=o27jpdv
https://library.duit.in.ua/

Kozaekc akageMiyHoil 100podecHOCTi JIepKaBHOIO VHIBEPCUTETY 1HPPACTPYKTYPH Ta TEXHOJIOTIN

[TonokeHHS PO CHCTEMY 3a0e3ledyeHHs akaJeMidyHoi jgoOpouecHocTi vy JlepkaBHOMY
VHIBEPCHUTETI T TEXHOJIOTTHI

ITosnoxxenns npo Kowiciro 3 akageMiynoi goopouecHocti v JAVIT ta Kowmiciro 3 €THKH Ta
VIIpaBJIiHHAA KOHGIIKTaMH vV cdepi akagemMiddoi jodpouecnocti v AVYIT

[Topymennss Konekcy axagemiunoi poopoudecnocti JIVIT € cepilo3HMM MOPYIIEHHSIM, HaBITh
SIKIIIO BOHO € HCHABMUCHHM.

CrnucyBaHHS M1 Yac KOHTPOJIBHUX 3aX0/1iB 3a00pOHEHI.

¥Yci nmuceMoBi poOOTH, BHKOHAHI B €JIEKTPOHHOMY BHIVIAINI (pedepaTH), MEepeBipAOTHCS Ha
HasBHICTh IIariaty 3rigHo 3 [losiojkeHHsSM PO MOPSIOK MEepeBIPKU HaBYAIBHUX, KBaTi(iKalilHUX,
HAYKOBO-METOMYHUX HAYKOBMX Ta IHIIUX poOIT HA HAIBHICTH O3HAK akajeMiyHoro miariary v AVIT .V
BHIIQJIKaX BUSBIICHHS IMMOPYIIEHHS — pearyBaHHs BiAMoBimHO A0 Kojekcy akajaemidHoi J100povYecHOCTI
JIVIT.

oo BinBinyBaHHSA

BinBimyBaHHS 3aHATH € 000B I3KOBHM KOMITOHEHTOM OIIIHIOBaHHS, 32 SIKE€ HAPaXOBYIOTHCS Oai.
3a 00'€KTUBHUX MPUUYHUH (XBOpOOa, MI)KHAPOJHE CTaKyBaHHS, 1HAMBIAYalbHUN rpadik TOIIO) HAaBYAHHSA
MOJKe BitOyBaTHuCs B OHJIAIH (200 3MimaHiil) GopMi 3a MOTOKEHHSIM 13 IEKAaHOM (PaKyJIbTETYy.

Hedopmanbna ocBita

MonuBiCTh 3apaxyBaHHs Pe3yibTaTiB HE(POPMaIbHOI OCBITH periIaMeHTYEThes «llomokeHHs M
PO BHM3HAHHS PE3YJIbTATIB HABYAHHS, OTPUMAHUX V HeGOopMaJbHIA OCBITI 3100yBayaMM BHIIOi OCBITH

JIVIT».
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https://files.duit.edu.ua/uploads/%d0%a1%d0%b0%d0%b9%d1%82/11_%d0%9f%d0%a3%d0%91%d0%9b%d0%86%d0%a7%d0%9d%d0%90_%d0%86%d0%9d%d0%a4%d0%9e%d0%a0%d0%9c%d0%90%d0%a6%d0%86%d0%af/%d0%9f%d0%9e%d0%9b%d0%9e%d0%96%d0%95%d0%9d%d0%9d%d0%af_%d0%94%d0%a3%d0%86%d0%a2/34_-%d0%9f%d0%be%d0%bb%d0%be%d0%b6%d0%b5%d0%bd%d0%bd%d1%8f-%d0%bf%d1%80%d0%be-%d0%ba%d0%be%d0%bc%d1%96%d1%81%d1%96%d1%8e-%d0%90%d0%94.pdf
https://files.duit.edu.ua/uploads/%d0%a1%d0%b0%d0%b9%d1%82/11_%d0%9f%d0%a3%d0%91%d0%9b%d0%86%d0%a7%d0%9d%d0%90_%d0%86%d0%9d%d0%a4%d0%9e%d0%a0%d0%9c%d0%90%d0%a6%d0%86%d0%af/%d0%9f%d0%9e%d0%9b%d0%9e%d0%96%d0%95%d0%9d%d0%9d%d0%af_%d0%94%d0%a3%d0%86%d0%a2/8_-%d0%9a%d0%be%d0%b4%d0%b5%d0%ba%d1%81-%d0%b0%d0%ba%d0%b0%d0%b4%d0%b5%d0%bc%d1%96%d1%87%d0%bd%d0%be%d1%97-%d0%b4%d0%be%d0%b1%d1%80%d0%be%d1%87%d0%b5%d1%81%d0%bd%d0%be%d1%81%d1%82%d1%96.pdf
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